








INSTRUCTIONS

FOR USING

The No. 5 Blickensderfer Typewriter,

INTRODUCTORY.

The Brickexsprrrer TYPEWRITER is so very simple in its
construction that many think any instructions unnecessary.
This is not true :—there is a right and a wrong method of learn-
inganything, and we are o much more Hable to commence learn-
ing a typewriter by picking out the letters with one or two fingers
that this small book of instructions is deemed not only helpful,
but necessary to the beginner, whether accustomed to any other
arrangement ov not.

A careful study of this little book is earnestly requested, with
the assurance that the beginner will be amply repaid by being
able to write corvectly and rapidly in a very short time.

Full divections for the ordinary manipulation of the Blickens-
derfer typewriter will be found in the top of the case which
accompanies each machine.

The following instructions will give the learner a rapid and
scientific method of fingering the key-board and will supply much
general information which is necessary to those who are inex-
perienced in the art of typewriting.

Always sit erect when writing. It is more healthy and less
fatiguing than to support the =pine, or to lean forward or back-
ward.

Sit close to the machine, which should be placed at such a
height as will permit you to hold the arm, from the elbow to
the wrist, in a horizontal position. A slight variation from the
horizontal, either way that suits you hest, will be gained by
prictice.

Make one space after a comma, and two or three after a
period.  Itisa good plan to always strike the space-bar five
times when commencing a paragraph.

Learn the following exercises thoroughly before attempting
to write general matter.  Make wp gour mind to learn to 1write
without looking at the keys. 1t is by far the hest method, and
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not only saves the eyes, but when once acquired, is also much
more rapid and accurate.

Keep the machiue free from dust and perfectly clean, and al-
ways covered when not in use. It will not get out of order except
from extreme ill-usage and neglect.  If there is anything appar-
ently wrong, examine it carefully, and you will probably dis-
cover the difficulty. Do pot, under such circumstances, attack
the machine with a hammer, as did one would-be mechanic
when he forgot that the figure key was locked down, and was
amazed when he could write nothing but numerals,

Correct Finger Position.
SecrioN 1.

By practicing the exercises given below, it is easy to learn to
use the machine in a short time, and also to write without looking
at the keys.

The four fingers of each hand should be used, and the thumbs
for spacing. The keyboard should be divided mentally into a
right and left hand s'de, the division line Iying between the
letters G U T and B L E.- On the lower row of keys, the
correct position for the right hand is with the little finger on’ the
letter R, and the others consecutively to the left on the letters O,
8, and N; for the left hand, with the little finger on the letter
D, and the other fingers consecutively to the right on the letters
H, I, and A, For the middle row of keys, place the little
finger of the right haud on the comma, and the others consecu-
tively on the letters Y, M, and C: and the little finger of the
left hand on the period, and the others consecutively to the
right on the letters P, W, and F.  For the third or upper row
of keys, put the little finger of the right hand on the letter J,
and the others consecutively to the left on the letters Q, V, und
B: and the little finger of the left hand on the letter Z, with
the others consecutively to the right on the letters X, K, and G.

It will be observed that no provision is yet made for the
middle row of letters, G UT and B L E. These are reached
on each row of the keys by simply moving the index finger of
the right hand one letter to the left, and the index finger of the
left hand ope letter to the right, the other fingers retaining their
relative positions as before.

SEc. 2,

Write the following exercises with correct finger position,
without looking at the keys except at first, and calling out each
letter as you write it.  When moving the fingers from one row
of keys to another, retain the proper positions  With a little

practice the necessary shifis ean soon be made rapidly and accu-
rately,
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The figures over the letters indicate the proper finger to be
used with each. The figure 1 indicates the first, or index finger;
the figure 2 indicates the second, or middle finger; the figure 3
indicates the third, or ring finger; and the figure 4 indicates the
fourth, or little finger. Write across the page, from left to
right. .

FIRST ROW.

LEFT HAND, RIGHT HAND,
4321 4 31 2 : 43 21 431 2
d h ia d ha i Y ¢ s 1 by n s
4213 4231 1213 +281
d iah diha : rsn oo rs 6 n
4123 41382 : +41923 4132
d ih d ah i rn s ¢ v 0 8
3214 324 1 3 1 4 3 41
hiad hida O 8§ v 0O 8 rn
3124 5142 | 5491 311 ¢
haid had i o r s n Or n s
3412 3421 . 3124 314 2
hdai bdia i e n § r onr s
2143 2134 2841 31 4
iadh iahd : £ 0 ron 8§ 0 n T
2 431 2413 921384 214 3
idha i da b 5 U0 T Enoroo
23841 231 4 | 2413 24381
ihada i had L ron oo 8 r o n
LEFP IIAND. % RIGIT HAND,
3 2 1423 13421234 12 43 1342
h i adih a hdijnson nosoro noooros
|

2 4 123 4 12431138 2 4 1423 1 432
id a i hd a idhinos nr s n nr o




(Use the index finger in the next iUse the index finger in the next 24

combinations for both A and T, and the combinations for bnth E and N, and
same tingers ag before for D, 1 and 1) same fingers as before for 8, O and R
LEFT HAND. RIGHT JTAND.

3211 3211 312108211 53211 3121
h i at h it a hatittlosne 0 % e n On s @
3112 H B 5121181 y 31102 31201
hhoa t i ht ai ht ial omnes 0 e n s g e = n
2113 v 1 31 2141021105 21 31 21 31
iath i a bt i bals neo s noo e s e o on
2113 2511 »a 12118 2311 2311
1t ah i htou it h at!secno £ 0 e n £ 0 on e
113 ¢ 11 23 135 b2 113 2 1123 1312
a t h i a t 1 h a h t 1 ne o s ne & o noo e s
1321 1213 231 1321 1213 1231
a h i a 1t h a i ht,n oo s nE e o nos o0 oe
13321 15102 1213 4 32 1 4 23 1 5 42
t b ioa t hoa i t t a h Yoo o8 P s oo e 0 r s




4321 4512 421304321 4512 +4 213

pow f p bow Low o

w opf fpow o wop
3214 302 41 vl 24
pw f. pw . f pFow

p . W p . fw p . wf

w i . p w i p w. fp
243 2413 25 4 1
w . pl wp wop f

1432 14 23 132 4

f . pw t . owoyp fpow

1342 19235 4 124 8

fp.oow fwop . tw . p

, ¥y omo¢ , yem ,m e v
4231 1123 4132
,omoy , oy ,Coym
3214 3241 31402
ym e, vomo, o oo, m

31 2 4 G421 3412

voeom Yo, moe y o, em
2314 25 41 213 4
my ¢, moy o, moe v,

me oy m, ¢y mo, voe

e my , ¢m o, ¥ ¢y ,m
1324 1 43 2 1423
¢ ym, ¢,y ¢, my

(Use forefinger for Fand U in the next
24 combinations, and the same fingers as
before for ., I and W.)

{ Use forefinger for Loand (' in the next
24 combinations, and the same fingers ag
before for M, Y and ),

8211 5211 b1 21
pwifu pwuf pfwou

ptfuw puilow P aow f

1132 1123 13271

fupw f uwp fpowouy

2113 2151 2113
me by me y |1 ml ey

2151 2311 2511

ml ye my e |l my | e
1132 1123 1321
el ym ¢l my ey m i

ey lm c¢myl ¢ m by
1123 1132 1213
e my L ¢ vym I me v

1231 1312 1321
1myec I yem Il yme



THIRD ROW,

+ 321 + 21 4132|4213 $ 312 4213
z x k g z kgx t gxk|jvbg igbvw Jvbg
+ 312 231 112383 42381 413 2 4123
z x gk z kxg zgkx|j vqghb jbhqgvw T bvyg
3241 3214 31241321 4 3241 3124
xk zg xkga xgkz|iqvbdj q v jhb q b vj
5412 3421 314213421 9412 3142
¥z gk xz kg xgzkigqjivh qjbwv qbjv
2134 2143 234112143 21384 2413
kgxz kgzx kxzgivdbjgq vbhogj vijbag
1
231 2431 241824381 2341 2314
kxgua kE zx g k.zgx‘vjqb vgijb voghbj
2134 2143 2341 1423 1432 1342
kgxz kgax kxzg bjvy bjgv bqijv
2314 2314 2134 1324 1234 1243
kxgze kzgx kgxz bqgvj bhovqj bvijqg

Then practice the following combinations, moviog up and
down the board and diagonally from left to right and from right
to left, always keeping the fingers in proper position on each

row of keys:
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LEFT HAND. : RIGHT ITAND,
111 111 111 112 1235 112
tig au t atu 1eyv I voe e | v

uat t au tua len I ne e ln

211 112 121 111 111 133
wta atow awt nel nle byo

aw put ptu vobh vbo oby
113 151 1137143 134 431
utp tpu tup bro bor rob
111 111 112054 514 111
Fout atf tfwlozrb o b b e
111 231 231 111 11 111
t fu wht whiiebn cnb neb

It would Le well to make similar combinations with all the
characters eontrolled by the figure shift, if very expert writing

Jis desirell.  The colon, semi-colon. and hyphen should be thor-

oughly learned in thix way, so that they can be struek at any
time without looking at the keys,
See, 8

Practice the following prefixes and suffixes until they
can bhe written rapidly aud accurately without looking at the
keys. The proper fingering is indicated as before, except that
no distinetion is made hetween the right and left hand, beeause
this is xufficiently shown by the position of the respective letters
to the right or left of the middle line.  Thus, the figure 1 over
A or U wonld mean the index inger of the left hand: and the
=amie figure over 15 or L would mean the forefinger of the right
hand:
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1111 11 14 12 11 13 11 14 11 11 12 13 13 181 132 131
ac af ag ad as an ap ai ar at be bi boco col com con

124112 131 181143 131141 1321114 42 41 421 492 13 192
circum cog contro contra counter di de dif dis ex em

11 33314 134 21 21 22 21 21114 21143 11 12 11 13 292
en hyper for it il im in inter intro la 1i le lo mis

232 31 31 33 331 3214 3313 3321 314 343 341 341114
non of oc op ont over poly post per pro pre preter

412122 211 211 211 21314 232 232 14112 11 12 12414
resemi sub suc suf super sys sym trans un um under

1111 113 111 11 1111 14 143 111 111 111 1111 14 11
able acy age al ance ar ary ant ble cle cule ed el

111 114 1111 121 111 18 14322 3114 3334 2111 211 211
ent and ence est ful fv gross head hood ible ice ine

211 231 234 221 223 222 222 213 221 1122 1221 31313
ing ion ior ist ish isk ism ity ive less like ology

1111 2314 1122 34 43 2823 1231 1141 13 2144 213 2991
ment mony nessor ry ship tion tude ty ward way wise.

, Sec. 4.

The followihg sentences should be written over many times,
as they contain words which are in constant use :

You may all now do as you please, for he will fake his own
property and we will take ours. He wus not my friend, and I
am not and never can be a friend of his. At one time and for
our own purposes we said in no unkind spirit that it would be
best for us to separate.  An ol man who had been in the war
gave it to me.  Who is she, and by what right does she come
here? It is of so much importance that any one who knows it
will be in a position to injure us.  Why do you try to hurt her
in the estimation of her own family?  You did not know how
to work the machine, and yet you told me on two different oc-
casions that you had had experience with it. My brother went
out with one or two of the boys, but I do not know where he
went. Are you going to comply with this modest reqguest ?
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He will pat us upon property you now occupy.  The inter-
view between these two men needs much change hefore publica-
tion.  Go by the store and pay your honest debts, or at least
pay a part of whar youw owe, Tt will not be well for you in the
eml Lo take too laree an advantage now.  On the trial of the
first issue between the parties a committee from the railroad
company accompanied the jodge throngly the entive country, Is
there any hope of his recovery, and what is the nature of his
discase? 1 hope you will be very earcful, snd do what cach
man ought to do before you buy your property from these ox-
ceedingly doubtful parties. - Did it take an insuvance agent to
Judge ot the issue hetween the parties?  About what diforence
is it, anyhow? I bad to go out and sce if they went away some
time ago together with my wife's deceased sister. Take the
difference in the accounts and add it up if you can. Watch
cach diferent nian to-day and see which one is or has heen the
guilty party. 1 objected to this statement and gave no thought
to the day of the month when the aceident happened.  In fuct,
I'forgot it entively, My best girl says that if she were Presi-
slent she would make a law to the effect that she could not be
turned out of office, and that the President should not do aty
work between meals, 1 will go next week to the adjoining
county, where he was committed to jail before he came of age.
The other halt of the appliance, which fell from above, was
very heavy, It was an easy and pleasant tusk to thank the
youth who aceompanied us, and whose oath of fidelity was fully
kept. His recovery was very stow. They own a hundred farms,
although they onght not to own any.  The railroad company
owes me, and I will do well to sue them at once, Usnally it is
her wish to do what s right. She will recover the property if
you =ay g0, He is wholly at hix case, and has the whole amount,
as I will presently show you.  While they were ill, the doctor
would not say whether there was any hape of their recovery
from the disease.  They were ton low and too common to be
allowed to accompany us. Recolleet that your hour will come,
and that every dog has his dav.  You had better hear me in
time, and follow my advice immediately, if not sooner. We
know how t&think for ouelves,  May we go along under your
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charge” Lam not tao young to do the work,  Yez, you are too
voung, and the abor involved is beyond vour strength.  Why
do your friend and his wife go away on a wheel without asking
vou to accompany them 7 The gilded vouth was too delicate,
and brought nothing with him exceptan clegant sufficieney of
bad language and high temper. That coat s too large, and will
not serve him at all.  Among us length of years counts as noth-
ing in comparison with efficient and faithful sorvice,

Fach of the following sentences contain all the letters of the
alphabet, and should be diligently practiced.

Fivery judivious advorate Knows that even a gond canse may
be quickly lost purely by exdoss of zeal.

An extremely quizzicnd jest by Mark Twain is ever greeted
with roars of laughter and applanse,

Ttis wize to seratinize with care every question asked by the
grave and judicial examiver, and to be sure of yourself hefore
you speak.

Arguments ever quickly fizzle out where naught but prejudice
exists,

Every man knows he expects something, hut he does not yuite
fairly or justly prize that which he has

Quixotic zealots very often praise with gusto what i< eon-
demned in no uncertain key by Justice, Wisdom and Experi-
ence.

New Zealand is the jovous home of the walrus, the polar bear,
and the silver fox; great tusks of ivory, and coxstly robes of fur
form its principal exports, and it is inhabited by the queer Es
quimaux,

The melancholy Juques gave me a rare exotic, somewhat like
an orchid, not only by way of favor, but also ax a parting gift
from his sister Zenobia,

Before Jack eame near the ox, he was quickly seized by the
prowling, voracious tiger.

Oxalie aeid is very potzonons when taken in excess hy mistake,
and should be kept in gunart jugs of zine

The zebra was confineld in a large box or pen made of woad,
whenee it was not likely that the could eseape exeept by quite

vigorous jumps.



Eliza J. Kirk and Alexan
quietly married very soon aft

Zenobia, Xerxes, Plato, V-
recorded in the quartos of his
bered by the world.

Tell John Gray to pack my

1
e

ory, and likely to be long rememn-

-

12

er (. Brownlow will probably be
r Christmas,

rgil, and Joan of Are, are names

hox with five dozen quills,

Zygmotic disease is an epidemic, contagious, or even sporadic
affection which is producel by some excessively morbific prin-
ciple acting subjectively on the system, quite like a ferment.

The mercury very quickly f

ell to zero, and a part of the men

Joined the glad boys who were exposing themselves to the cold

while skating on the pond.
The extra silver jug pursue
thrown by accident down the
He amused the asembled
witty remarks, and with very
expense, which they enjoyved

o,

d with vim a zigrag course when
cliff into the quiet lake.

guests by sarcastic, ironical, and
funny quips and jokes at his own

with zest.

It was no gentle zephyr to which Victor Johnson was exposed,
but an icy blast from Quantico.

Eva sat by me one sunny d

ay in June, and with extra skill

played some fine operatic music on her quaint German sither.

When I first knew Jim O

"Rourke, he bewailed his plebeian

origin, but subsequently he auswered an advertisement of * Fam-
ilies Supplied,” and now the azure blood of extinct Irish kings

runs riot in his quivering vein

h.

Sec.

The Blickensderfer is one o
on the market.
many sheets are used, and i
tremely hard blow oo the keys
When more than ten copies
double carbon paper,—ecarhon
Tt is a matter of some diffiet
to get the sheets evenly in t
plishel by laying them evenly
them at the top with a pay
sheets, fasten all together ne
two paper clips, remove the
chine, and remove the two cli

he machine,

8.

Manifolding.

f the best manifolding machines

The alignment is preserved no matter how

is not necessary to strike an ex-
in order to secure good results.
are desired, it is better to use the
on both sides,
Ity in manifolding on all machines
This can be accom-
one over the other, and fastening
er elip. Then insert the carbon
ar the bottom on both sides with
clip at the top, insert in the ma-
w on the sides,
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Corrections may be made wh
ing the sheets from the machine
stiff sheet of card-board under
muking the desired corrections,

If the sheets have been renio
each one singly, making the corre
the iok roller, and on the carbon
of carbon paper under the pape
rections will be made exactly
diflerent colored impression.

By placing red, blue, or othe
the paper guides, different col
written on the same sheet,

Skc, 6. The Tabul

By the use of this device, colt

3

en manifolding without remov-
by placing a thin note-book or
each successive sheet and then

ved from the machine, correct
ction on the original sheet with
sheets by inserting a emall piece
guides, so that the carbou cor-
ike the original, and not in a

r colors of carbon paper under
rs may be easily and quickly

ating Attachment,

1mus of words or figures can be

written as rapidly and easily as ordinary matter.

To place it in position, insertt
hole at the lower right hand end

with thd get seretv already there for that purpose.

studs Cand D on the rod AB, an

he end A of the rod AB in the
of the machine, and fasten it
Slide the
d turn them half around so that

they will be in the position shown in the diagram.
Put the end EF of the tabulator under the right hand end of

the carriag so that the screw ho

le I will be directly under the

corresponding hole in the carriage, and fasten it down with the
screw F.  The attachment is then ready for use.

Mark on the paper in pencil,
at which you wisk to commence each column.
only two columns are desired, on
carriage to 4 on the scale; turn
it along the rod AB until it is
when the upper part T of this stop is at figure 1 of the tabu-

lator. Then turn the stud D un
the diagram, move the earriage i
AB until it is under the stop H,
position shown in the diagram,

r note on the scale, the points
Suppose that
e at 4 and one at 7. Move the
the stud 1) half ronnd and slide
mmediately under the stop H,

til it is in the position shown in
o 7, and slide the stud C along
and then turn it back into the
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Move the carringe to the vight as far as it will go: then with
the rod G turn and retain the point I in noteh 1 of the tabu-
lator, depress the space bar with the left hand, and move the
arriage to the left wntil it is arrested by the stop H coming in
contact with the stud D release the roid G and then the taba-
fator, and write what is desired in the fiest column,  Then turn
and retain the point T iu noteh 1 of the wbulator, depress the
space-har, and move the earriage by the rod G to the left until
the stop H comes in contact: with the stud C; then release the
rod €&, and then the space-bar, aud 1l out the second eolumn.
Repeat the process for the next and succeeding lines.

If more than two columns are desived, the other noteles in
the tabulator from 1 to 1L may be used, or a separate stud may
be used for each eolumn.  The eleven notches in the tabulator
an also be used in writing eolumns of figures, to divide tens,
htundreds, thousands, ete.

It ix best to depress the space-bar with the left hand, awd
mave the carriage to the right or left by the rod (i, at the same
time manipulatiog the stop H as desired.

'
i

Sue. 70 Characters,

The acute accent may he made by the apostrophe.

A votre santé,

Use the caret for the circumflex accent, first turning the
paper back to the proper position.  Coite que coiite.

The exdilla may be represented by placing 2 comma under
the letter,

Facade. Faget.

Chemical formulwe may be written by rolling the paper back

and placing the requisite characters at the desired place.
HO. K*CN 0.

Mathematical equations may be writteu in the same way., It
is best to use the ““number mark™ for plus; the hyphen for
minusg, and two hyphens for the sign ==,

(a -+ bl =2a" |k 2ab W

Fractions may be expressed by nsing the charaeter / y or by
the hyphen. 172, 374, 5.6,

Feet and inches are frequently indicated by the charasters’
for feet and  for inches,

A

Degrees are indicdted by a small O.

S0 237
See. 8,

The following examples of captions, borders, ete., will serve
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to suggest what may be accomplished with a Tittle taste aud
dexterity,

Vertieal lines may be produced by holding down the space-
har, and striking the period or any ather character, rolling the
paper up after each stroke.  Diagonal lines may be produced hy
rolling the paper up after each stroke.  The paper feed seale
should be consulted when half or quarter spaces between the
chavacters or lnes ix dexirved,

X,\'XXXXX..\'XXXXXXXXXXKXXXXKXK.\'XXX‘
X
N
B-R-O-W-N X
v s, X ON APPEAL,

D \
SM-I-T-11. X
X
X
I\'XXXXXXXXXXXXXXXXXXX.\”I\'XXXXXX.\'X




HENRY RROWN,

Arrorxey ar L

=

T4

HOW TO ADDRESS A
1

AW,

Seal,

STIMONIAL,

N ENVELOVE PROPERLY.

If not delivered
in 16 days return to

W, R. RICHARDS,
New Orleans, La.

K. M. T

Gene

I not delivered
in 10 days return to
M. Saxoy,
Terre Haute, Ind.

urNer, Esq.,

al Southern Agent,

Atlaunta, Ga,

Mg, Henr

v W, Simmons,
482 Broadway,
New York, N. Y.
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Sec, 9, — Penetuation,

To those who are not already familiar with the art of punctu-
ation, the following elementary rules will be of value,

THE PERIOD.

The period =hould be placed after every declarative sentence,
after every abbreviation, and after Roman letters used as
nuerals,

Gen,, Mr,, Mrs,, Messrs,,
James VI, of Scotland.

The period is used to separate dollars and cents, A succes-
sion of periods is used to indicate an omission in a yuotation,

See,, Per cent,, LL.D,, Nov,,

THE COLON,

The colon is used to separate chapters and verses, hours and
minutes, and after the salutation in a letter, It ix also used
before a quotation, or euumeration of particulars, when for-
mally introduced.

Luke 4:19, 2:45 a, m,, My dear sir:

The speaker eaid:

¢ Ladies and Gentlemen : I kave the honor,” ete,

«#end me the following articles:”

The colon follows introductory expressions, such as ¢ ax fol-
lows,” ““towit,” “namely,” ete., when formally introduced,
The next sentence then forms a new paragraph, and commences
with a capital,

THE SEMI-COLOX,

The semi colon is placed before, and the comma after, words
employed to introduce examples vr suggestions,
““The present tense denotes present time; as, ‘ He is here,’”

¢ The word success implies three things; namely, honor, cour-
age and virtue,”

1

The semi-colon is nserll to separate the words of a compound
gentence,

I dave do all that may becor
none,”

1e 4 man; who dares do more is

This is also the case when

he compound parts are them.
selves divided by the comma,

‘“But the fruit of the spirit is
ness, poodness, faith, meekness,
there is no law,”

love, joy, long-suffering, gentle-
amd temperance ; against such



Suceessive clauses and phra

“You have deprived me of
person ; you have stolen myf

The semi-colon may he ‘e
compound sentence, which ar

“Moutn not for the past; i
ture; it i« unknown.”

THE

The comma is used to make
sense when the verb and its s
a break in the parts of the &
word or phrase, and whena w
order,

Milton, the poet
money, is desirable,
done? I have, however, e
jeet.  He is, no doubt, quit
¢andidate, \in his speeches, sp
ville, Cinton county, N, Y.
is is a brave, faithful man.
at once. Ees, my son, that
killed the Man. Welive in ¢

When independent clause
comma.

‘Good will to all, evil to non

Use the comma before a d
introduced.

was
What,

18

ses are divided by the semi-colon.
my rights; you have injured my
ortune ; you have rained my life.”
mployed to divide two parts of a
» separated by a enlon,

is gone : seek not 1o explore the fu-

COMMA.

> the meaning clearer; to help the
abject ave separated; when there is

entence; when there is an omitted

ord or phrase is not in its regular

blind,  Wisdom, well  as
in  his opinion, should be
xpressed an opinion on the sub-

as

¢ depressed by this news, The
ke of the financial issue. Clinton-
Rev. J. A. Rawmsay, D.D., He

Men, women, and children, came
is true. To secure revenge, be
he present, not in the past.

are closely conunected, use the

o]

e,
rect guotation, when not formally

Jacksonsaid, ““To the victors belong the spoils.”

When oue clause is conneé
same meaning, use the comma

This is mere madness, or in

When words and phrases are used in pair

conjunetions, some of which

ted to another by or, and has the

sanity.,
3, or connected by
are omitted, use the comma ; hut

the comma is generally omitted after the last pair of phrases.
Riches, wealth, and power were his to bestow.
The house is too high, too dry, ton desolate to suit me.

Blows and curses, shouts a
THE PA

The pareuthesis is employe
ter which is not essential to ¢

id sereams of pain filled the air.
RENTHESIR,

L to enclose explanations, or mat-
e sense.




The traitor (Robespierre) w
The secretary objected to th
the rssmator), because he was
The dash can frequently
parenthesis, and sometimes b
each,
THE
The hyphen is used to divi
It joins compound words w
containing the first,
Tce-cart.  Tea-pot,
Also when they are seldom
*The Divine-Human quali
character.”
When a prefix, ending ina v
ning with a vowel, the hyphe
prouounced.
Co~op,€;ra§qf i Pre-occupy.
‘ THE
In type-writing, the dash is
employed wheve the sentence |
or phrase is repeated at interv
words or syllables, and somet
It indicates hesitation, omissi
words, it adds bmphasis to ther
Here he comes—the odious
the poison of intellect and virt

day. Thesoldier—I like sold
—perhaps—at least, I suppose
GENER

When in doubt, omit the

Two or more exclamation p
tempt,

When a quotation ends a d
before the gquotation mark.

He said, * I will go at once.

When a quotation ends an

interrogation mark after the
He said, ** Why will you ¢

In typewriting the apostro
quotation contained in a quota

a
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as cordially hated by all.

e clerk (who was recommended by
not a man of good character,

be employed in the place of the

th are employed to add force to

HYPHEN,
te syllables at the end of the line.
hen the second

is considered as

combined.
ties were strongly marked in his

owel, is followed by a word begin-

nis employed if both vowels are

5 DASH,

indicated by two hyphens, It is
reaks off abruptly ; where 2 wonl
lg ; where there is an omission of
mes in the place of u semi-colon,
on, and when placed after other
1.

vretch.  Give him wine-—wine,
ue.  Mr. J— G- arrived yester-
iers—zaluted us gracefully. Yes

&0,

AL RULES,

comma,

ints express strong irony or con-

clarative sentence put the period
23

interrogative sentence, place the
wiation mark,

"y
phe is placed before and after a
tion.




Never separate the letters
When the final letter is s, v, o
to make the possessive case.

Note the ditterence hetween
tion.  In the former the perioi
period and apostrophe.

Gen., Gen'l., Sec., Sec'y., F

The above rules are conder
dyce, Hemperly, Willis, and
punetuation should be owned
uses & writing machine.  Good
appearance of typewritten my
quently detracts from otherwise

Mr., Bowser «

Mr. Bowser was husily han
Calathumpian  typewriter, whe
down in an easy chair, placed
upon that a small writing m
letter to her mother.

Mr. Bowser did not obsers
looked up, starvesd, gasped, and

4 Mrs. Bowser, what on eart

Mrs. Bowser did not choose t
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of a name with an apostrophe.

z, place the apostrophe after it

a eontraction and an abbrevia-
is emploved; in the latter both

eh., Fel'y.

sed from the treatises of Allar-
others, A standard book on
and studied by every one who
punctuation adds much to the
tter, and bad punctuation fre-
eood work.

nel the “ Blick.”

mering away one evening on his
n his wife came quietly in, sat
v lap board aeress her knees and
¢hine, and proceedeld to finish a

¢ her at first, but presently he
stared again,

1 are you doing? "

o hear, and wrote steadily on.

¢ Did you hear me ?” he shouted,  «Is that devilish thing
alive, and where did you get it? "

It ix my new typewritef,
money.  You don't have to kn
He got up and came over to
=even shooter at me,” he shoute
“«It is not a seven shooter,
Bowser, rattling away at the k

and T bought it with my own
w where I got it.”

investigate. < Don't point that
d.
but
ey,

a tvpe-wheel,” replied Mrs,

11 tell you that Gating gun s dangerous,” he protested,
geting out of range.

It is only a typewriter.”

““ How dare you bring that hard shell erab into my house and
call it a typewriter.  Therc is.only one typewriter, and that is
the Calathumpian.  As for that jiggering junk-heap —=—"

It is a better typewriter than yours.  If you will only look
at jte———"

I won

»

“I won’t look at it,
before I get an axe

“1 will do no such thing.
please.”

I

t listen to it. Throw it away

t is mine, and I will do as I
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Mr, Bowser almost fainted.  Recovering himself with an
effort, he began again:

“ Did you pay $100 for thate—

“ Only 835, aud [ have had it six months,  Before yvou had
yours that long it was repaived three times,”

< This aceounts for where my new ribbons have gone,” he
voared.  “ You have been using them on that—-—"

“ This machine does not use aribbou, which costs one dollar,
but an ink roller, which costs four cents and lasts just as long.”

¢ That fool thing looks like a hump on alog.”

< And yours looks like a rat trap, mind makes az much noise
as o eable car, while I have been writing here half an hour be-
fore you heard me.”

“ I never could write on that rotten -—

“Then you are less intelligent than about 15,000 of your
fellow eitizens,  The Western Union uses over 1,200 of them,
and the Blickensderfer factory iz at least 5,000 orders behind.
How many characters can you make on your okd Calathumpian »"

« I know more whout typewriters iu one minute than you o
in & thousand ’

“You have only seventv-six, while thix has eighty-four, and
two different kinds of tvpe with cach machine.  How many
times do you lift your carviage in writing a dozen lnes?”

“ None of your businesz.”

“ About adozen times iff not more.  This writing is visible,
and the machine is »o light that I don't have to pay u porter to
carry it arvouttd for me, either.”

“Don't talk ‘o me,  The Calathumpian is the standard, the
perfection of all machines, and can’t be bought for less than
8100, and it Iy —--"

“Yes, you have read that =0 often in advertisements that
you really can’t get any other iden into ynur head. It cost
about 525 to make vour Calathumplan, and the rest of the
$100 goes to advertisements and middle men.  How much did
vou pay for a new =t of type last week?”

“ Nothing whatever, and sou know it.”

“Yes, 1 know it, because the bill came in to-day for $7.50,
These type-wheels cost only one dolar, and lust twice as long as
vour old castiron letters. Did vou succeed in teaching Willie
to write on the Calathumpian®”

“ Don’t talk to me.”

“You never did, but I taught him in three weeks to use this
one, and he can beat vou ont of sight.  Don’t you know that
your machine gets out of alignment every time you try to man-
ifuld eight or ten copies 7”7

+

]




“ What of that?”

“ Well, I can make over teu copies on this machine, all in
perf‘ectz‘*ligmneut. How much did you pay for repairs last
month ¥¥

He put on a look of injured diguity and did not condescend
to reply.

“ You paid $3.00 to have your machine repaired and put in
alignment. This machine can’t get out of alignment, and I
have never paid and don’t expect to pay a cent for repairing it
Besides, I can fill out printed blanks and write on ruled lines
with it, which is more than yon can do.”

“You make me weary.”

‘““Your machine makes you weary, especially when you try
to do tabulating work onit. I have a tabulating attachment
here with which I can write in columns as fast as on ordinary
matter.”

By this time Mr. Bowser had recovered his breath, but not
his temper.

“ Mary Jane Bowser,” he shouted, ““take that gibbering flat-
iron out of my sight.  You distarb my peace of mind. {am
too old to dally with type-writers that will write in columns
with two different kinds of type at once, and that can get up and
run around in the park whenever they feel like it.”

1" will take it away when T get ready. Didn’t I hear you
say last Sunday that your fingers were so stiff that you could
not go to chureh ?”

“What if I did »”

“The touch on this machine is so light that it is a pleasure to
use it, and I don’t have to exercise with dumb-bells to get up
muscle enough to operate it, either,”

“ I'suppose you will claim next that it has a telephone attach-
ment concealed about it,” he sneered.

It don’t need any telephone, for it speaks for itself. If you
would ouly listen to me for a single instant—"

““Mary Jane Eliza Bowser,” he exclaimed with bitter empha-
sis, “I have heard enough. You have refused to obey me. You
have derided my beliefs upon a subject about which I know
all that there is to know. Henceforth we walk in different paths.
To-morrow I leave this house forever, and never again—"

0, shut up,” and Mrs. Bowser proceeded to tell her mother
about the new dish-washer she had seen, and what lovely bar-
gains there were at Rauzledazzle’s Drygoods Emporium,

““ About three weeks afterwards the Calathumpian typewriter
suddenly disappeared, and next day Mr. Bowser came in with a



handsome black leather case from which he proceeded to extract

a brand new ¢ Blick.”

“Where did you get that seven-shooter ?” asked Mrs. Bowser,

wih much interest.

 Don’t talk to me,” he growled, sitting down and beginning

to write.  “Don’t you see [ am
“The Calathumpian is the

quoted Mrs. Bowser. I+ this
““ Mind your own business.”
¢ Did you pay 8100.00 for th
“Go away and let me alone.”

busy.”
only and standard machine,”
a new style of Calathumpian ¥”

Pt

at jiggering junk-heap

¢ Really, this machine seems to be betler than mine,” said
Mrs. Bowser, suddenly, “and I think I will exchange with you.”

This roused him from his tra

exclaimed, in great excitement,
new “Blick.”

my example.

This is always ¢
thing new, you and Willie come

nce. “Mary Jane Bowser,” he
“don’t you dare to touch my
he way. Assoon as I get any-
tacking along trying to follow

I shall keep thiz machine under lock and key,

and if I find that key in your possession I shall know what

course to pursue.”

< Of course you know more i

vears than I do in one minute,”
But he was so much taken up
he allowed het td have the last v

bout - typewriters in a thousand
said Mrs, Bowser, meekly.

with the ““Blick” that for once
ord,

Nee iny

Blick,









